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  We are excited and honored to have the opportunity to be part of your special day.
Please review the following information enclosed in this packet and should you

have any questions we would be happy to answer them for you! 

Kylie Harper- Event Manager
kylie@therusheventcenter.com

(970)302-7875
(970)324-6340 Cell

Welcome to The Rush Event Center

Event Hours




 Events may be scheduled between the hours of 9am and
10pm (for outdoor receptions) 12am for (indoor

receptions) with an additional charge for each hour past
10pm in order to comply with the neighborhood noise
ordinance. We do require a minimum of 6 hours for

events booking both ceremony and reception. 

Venue Rental
  The Rush facilities can be rented for your reception, or both ceremony and reception. Functions

requiring special set-ups (e.g., staging, special lighting, tents, etc.) may incur an additional charge. 
 An estimate will be determined upon your set-up needs. Please refer to the Facility Rental packages

for pricing.  

Decorations
All decorations must be pre-approved by The Rush event manager. Decorations cannot be posted,
nailed, screwed, glued or otherwise attached to walls, floors, doors, ceilings, furniture, windows, or

any other part of The Rush. Glitter and confetti is not permitted.  The Rush can set up and take
down any decorations you have, for an additional charge based on an hourly estimate and will be

determined upon your needs.  



Deposit
The Rush Event Center requires a 25% deposit that goes toward your total event cost.

Along with a signed contract to secure your date.

Payment
A mid-project payment of 50% is required halfway between the date of deposit and

event date. The balance remainder along with the final guest count and any
additional add-ons is required to be made 14 days before event date.

Parking Lot Use
The parking lot is primarily used for parking only, no outside vendors are allowed to park
or serve from the parking lot without prior approval. Alcohol is not allowed in the parking
lot, all displays or any event-related equipment must be pre-approved. If you would like

the use of a portion of the parking lot, a detailed drawing or plan must be submitted prior
to  any approval. Additional restrictions and charges may apply.



Beverage Policy

 Although pop and other beverages are not directly related to the liquor license, we feel it necessary to
control all beverages within the facility because of the restrictions we have to adhere to protect and

maintain our license. This prevents our event staff from having to monitor underage drinking,
inspection of all coolers, and having to monitor what is being brought into the facility during an event.

Because of this policy, The Rush offers discounted rates for non-alcoholic beverages if you book an
event. We will make every effort to be as competitive and creative as possible with our pricing to keep

the cost down for your party or event.

The Rush is unique in the fact we have obtained and manage an on-premises liquor license. The Rush
adheres to all Colorado Liquor Laws and regulations. It is a violation of Colorado Liquor Law to bring

outside alcohol onto a licensed premises. Therefore, all alcohol purchases and services must be
obtained through The Rush. If someone is suspected of bringing in their own alcohol, the alcohol will

be confiscated, and that person will be removed from the facility for the duration of the event. No
served alcohol is allowed outside of The Rush’s Licensed Premises, which consists of the facility
building and the fenced in area. No person without a valid ID or any individual under the legal

drinking age of 21 may consume alcoholic beverages on our premises.  The Rush is required to have a
certified bartender serve alcohol at any event. We will provide you with the bartender. 

We appreciate your understanding and cooperation!

All beverages alcoholic or non alcoholic must be purchased through The Rush.



Bar Arrangements


Cash Bar  
Beverages are sold on a cash basis. Each guest pays for beverages ordered.  




 Hosted Bar  
Specific items are chosen to be hosted throughout the event and a tab will be set up and paid for by the host.

Additional items not included in the hosted bar will still be sold on a cash bar basis to the guests.   



Open Bar  
 Beverages are billed to the host or hostess on a per drink basis.  The host can choose to set a dollar amount, which

may be extended throughout the night, or the bar can turn to a cash bar once that amount is reached.   



Drink Tickets 
Drink tickets can be pre purchased by the host for specific drinks.  







Non-Alcohol Options



Outdoor Pavilion
We are in the process of building a beautiful private outdoor ceremony site with a covered

pavilion and stage for you to say your vows on! This will be available to rent September 2023.
This area can seat up to 150 guests. Included in all packages for this is one hour for ceremony,
a ceremony arch, white padded chairs, set-up and break-down of basic decor. If more than an

hour of set up for your decorations is required, an additional staff fee of $50 an hour will be
added to your proposal. This includes an hour rehearsal for ceremony, scheduled at time that

accommodates other events scheduled.

Event Center
For guests wanting an indoor ceremony our beautifully remodeled event center is the perfect

place! This area can seat up to 170 guests. Included in all packages for this site is our beautiful
event chairs.  For inside weddings, take the stress of you and your family and friends and

allow us to change the ceremony set up to the reception set up! We do require a room flip fee
of $200.00 added on to your package in order to switch out the ceremony to the reception, this

includes the set up the tables and chairs, linens and centerpieces added onto the tables. 



Event Center Rental Packages



Audio & Visual add on's



The Rush features two televisions, one in the bar area and one facing the seating area, as well as a
projector with a 6' screen. We have a wall outlet that allows you to plug in your laptop, iPad, or tablet and

display your content on the projector. 
 



Table Linens


